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JOB ANNOUNCEMENT 
 

Program Officer, Safety, Health and Economic Justice (SHE) 
 

  

Date:  March 2019 
Department:  Program Team 

Reports to:  Vice President, Strategy and Programs  

Location:  12 Metrotech Center, Brooklyn, NY 

 
ORGANIZATIONAL OVERVIEW 

The Ms. Foundation for Women’s mission is to build women’s collective power in the U.S. to advance 

equity and justice for all.  We seek to achieve our mission by investing in and strengthening the capacity of 

women-led movements, particularly by women and girls of color, to advance meaningful social, cultural and 

economic change in the lives of all women and girls. We do this by focusing our grantmaking on women's 

safety, health and economic justice (SHE).  We provide flexible, general operating support to grantee 

partners to ignite change, amplify the least heard voices, and create collaborations across issues that address 

the interconnected nature of women’s and girls’ lives.  

Since 1973, the Ms. Foundation has invested more than $70 million into building the power of women in 

social justice fields, serving as a conduit to the philanthropic sector as an intermediary funder investing in 

women and girls.  Our vision is to create a just and safe world where power and possibility are not limited by 

gender, race, class, sexual orientation, gender identity, disability or age.  Please see this link to the strategic 

plan: https://forwomen.org/resources/strategic-plan-2018. 

POSITION SUMMARY 

 

The Program Officer, Safety, Health and Economic Justice (SHE) will bring a broad understanding of gender 

and racial justice, with a particular focus on the issues and challenges facing women and girls of color and 

indigenous women and girls, including queer and trans women, immigrant and low income communities.  In 

addition, they will have some knowledge and understanding of movement building, grassroots advocacy, 

policy advocacy and community organizing within women-of-color communities, and will have knowledge 

of social justice philanthropy. The Program Officer will have expertise in feminism, gender justice, racial 

justice and LGBTQ justice movements, and an intersectional, cross-movement analysis.  

 

The Program Officer will be part of the Ms. Program Team, working to carry out a unified program strategy 

to advance safety, health and economic justice for women and girls of color.  In this role, they will identify 

strategic opportunities and priorities in the field; determine potential grantees and partner organizations; 

manage grantmaking, capacity building and programmatic initiatives; and collaborate with grantees, funders, 

colleagues and other partners to advance programmatic goals and outcomes. 

 

 

https://forwomen.org/resources/strategic-plan-2018
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RESPONSIBILITIES 

 

 Identify strategic priorities and opportunities to advance safety, health and economic justice for women 

and girls of color. 

 Build and manage a grants portfolio, including identifying new grantees and making grant 

recommendations, writing requests for proposals, reviewing proposals, facilitating review meetings, and 

monitoring grantee progress. 

 Cultivate relationships with grantees, funders and other movement partners. 

 Stay abreast of trends and new developments in philanthropy and social justice movements.  

 Plan, facilitate and participate in external meetings and follow-up as appropriate. 

 Actively engage in external philanthropic organizations and networks to promote a gender and racial 

justice lens in the philanthropic sector, highlight grantees, and increase resources for work led by and for 

women and girls of color. 

 Present at conference panels and workshops. 

 Collaborate with the Director of Capacity Building and Learning and other Ms. team members to develop 

and implement technical assistance, capacity building and field building strategies as needed. 

 Participate as active member in cross-departmental and foundation-wide activities. 

 Conduct special projects or research assignments as directed. 

 

 

QUALIFICATIONS 

 Minimum 5-7 years’ work experience in grantmaking, program management, community organizing or 

advocacy.     

 Commitment to the Ms. Foundation’s mission, vision and values, and to working with diverse 

communities toward women’s safety, health and economic justice.  

 A broad understanding of feminist and/or gender justice, racial justice and LGBTQ justice movements, 

and intersections with other social justice movements. 

 Strong project management skills, ability to manage time efficiently, problem-solve, meet deadlines, 

work independently with minimal support, and ask questions and seek assistance if needed. 

 Excellent oral and written communication skills, and ability to quickly gather, synthesize and summarize 

information in a clear and jargon-free manner. 

 Highly proficient with Internet and Windows-based technology (i.e. Word, Excel, PowerPoint, Outlook).  

 Experience with MicroEdge GIFTS or other grants management software a plus. 

 Strong interpersonal skills, flexible working style, sense of humor, resourcefulness, and ability to take 

ownership of a project and hold oneself accountable for results. 

 Ability to work well as part of a team and build collegial working relationships.   

 Experience with grassroots organizations and grassroots leadership development a plus.  

 Ability to travel as needed. 

 
COMPENSATION 

The Ms. Foundation for Women offers a competitive salary commensurate with experience.  The Foundation 

provides a generous package of benefits.  
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TO APPLY   

 

Applications should include your résumé (in Word format) and a cover letter describing your interest 

and qualifications, and where you learned of the position. Please submit these materials 

to: jobs@ms.foundation.org.  

 

Applications will be accepted until the position is filled. 
 

To learn more about the Ms. Foundation for Women, please visit:   www.forwomen.org 
 

The Ms. Foundation for Women is an Equal Opportunity Employer. Our equal employment philosophy applies to 

all aspects of employment, including recruitment, compensation, benefits, training and promotions. We shall 

continue to adhere to the principles of Equal Employment Opportunity to ensure that all applicants and employees 

are considered for hire, promotion, position status and other employment actions without regard to race, religion, 

color, national origin, age, gender, gender identity or expression, sexual orientation, pregnancy, disability, genetic 

information, socio-economic status, marital status, veteran status or any other protected characteristic as 

established under law. 

mailto:jobs@ms.foundation.org
http://www.forwomen.org/

