Interested in Working in Philanthropy?
Resources for Jobseekers

This document was prepared as background material for “Interested in Working in Philanthropy?” a
Philanthropy New York workshop. The workshop series is offered without to individuals who are interested
in a career in philanthropy.

Philanthropy New York is a nonprofit membership organization for philanthropy in the metropolitan area.
We strengthen philanthropy by offering programs and resources that support effective, strategic
grantmaking. We facilitate collaboration and knowledge sharing, and communicate the value of the
philanthropic sector in our society.
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GLOSSARY OF PHILANTHROPIC TERMS
Source: United Philanthropy Forum, https://www.unitedphilforum.org/resources/glossary-philanthropicterms
501(c)(3):
Section of the Internal Revenue Code that designates an organization as charitable and tax-exempt. Organizations
qualifying under this section include religious, educational, charitable, amateur athletic, scientific or literary groups,
organizations testing for public safety or organizations involved in prevention of cruelty to children or animals.
509(a):
Section of the tax code that defines public charities (as opposed to private foundations). A 501(c)(3) organization
also must have a 509(a) designation to further define the agency as a public charity. (See Public Support Test)
Advisory Board:
A group of individuals, who offer advice, inform or notify. An advisory board differs from an elected board in that
they do not have any oversight responsibilities.
Altruism:
Altruism, like passion, is the key intent that philanthropy expresses; a concern for the welfare of others;
selflessness.
Annual Report:
A voluntary report published by a foundation or corporation describing its grant activities.
Assets:
Cash, stocks, bonds, real estate or other holdings of a foundation. Generally, assets are invested and the income is
used to make grants. (See Payout Requirement)
Bequest:
A bequest can be a legacy; a sum of money committed to an organization and donated upon the donor's death.
Board of Directors:
An organized body of advisors with oversight responsibility.
Challenge Grant:
A grant that is made on the condition that other funding be secured, either on a matching basis or some other
formula, usually within a specified period of time, with the objective of encouraging expanded fundraising from
additional sources.
Charitable Giving Plan:
A plan that best reflects one's life experiences, values, goals and passions that structures giving to a charitable
organization(s).
Charitable Lead Trust:
A legal device used to set aside money or property of one person for the benefit of one or more persons or
organizations. Specifically, this type of trust allows for a regular, fixed amount to go to a charity for a specific
number of years. At the end of that time, the remainder of the trust passes to one's heirs.
Charitable Remainder Trust:
A legal device used to set aside money or property of one person for the benefit of one or more persons or
organizations. Specifically, this type of trust allows one to take a deduction for a gift to the trust in the year in
which the trust is formed. One receives income from this type of trust for life and after one's death, the assets
pass to the charity you designated.
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Charity:
In its traditional legal meaning, the word "charity" encompasses religion, education, and assistance to the
government, promotion of health, relief of poverty or distress and other purposes that benefit the community.
Nonprofit organizations that are organized and operated to further one of these purposes generally will be
recognized as exempt from federal income tax under Section 501(c)(3) of the Internal Revenue Code (See
501(c)(3)) and will be eligible to receive tax-deductible charitable gifts.
Community Foundation:
A community foundation is a tax-exempt, nonprofit, autonomous, publicly supported, philanthropic institution
composed primarily of permanent funds established by many separate donors for the long-term diverse, charitable
benefit of the residents of a defined geographic area. Typically, a community foundation serves an area no larger
than a state. Community foundations provide an array of services to donors who wish to establish endowed and
non-endowed funds without incurring the administrative and legal costs of starting independent foundations.
Corporate Foundation:
A corporate (company-sponsored) foundation is a private foundation that derives its grantmaking funds primarily
from the contributions of a profit-making business. The company-sponsored foundation often maintains close ties
with the donor company, but it is a separate, legal organization, sometimes with its own endowment, and is subject
to the same rules and regulations as other private foundations.
Corporate Giving Program:
A corporate giving (direct giving) program is a grantmaking program established and administered within a profitmaking company. Gifts or grants go directly to charitable organizations from the corporation. Corporate
foundations/giving programs do not have a separate endowment; their expense is planned as part of the company's
annual budgeting process and usually is funded with pre-tax income.
Designated Funds:
A type of restricted fund in which the fund beneficiaries are specified by the grantors.
Discretionary Funds:
Grant funds distributed at the discretion of one or more trustees, which usually do not require prior approval by
the full board of directors. The governing board can delegate discretionary authority to staff.
Donee:
The receiving organization of a donor's resources. (See Grantee)
Donor:
A donor is anyone who gives resources - financial, social, intellectual and time - to a nonprofit organization, public
charity or fund. A donor is committed to making a difference in society. (See Grantor)
Donor Advised Fund:
A fund held by a community foundation or other public charity, where the donor, or a committee appointed by the
donor, may recommend eligible charitable recipients for grants from the fund. The public charity's governing body
must be free to accept or reject the recommendations.
Donor Designated Fund:
A fund held by a community foundation where the donor has specified that the fund's income or assets be used for
the benefit of one or more specific public charities. These funds are sometimes established by a transfer of assets
by a public charity to a fund designated for its own benefit, in which case they may be known as grantee
endowments. The community foundation's governing body must have the power to redirect resources in the fund
if it determines that the donor's restriction is unnecessary, incapable of fulfillment or inconsistent with the
charitable needs of the community or area served.
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Endowment:
The principal amount of gifts and bequests that are accepted subject to a requirement that the principal be
maintained intact and invested to create a source of income for a foundation. Donors may require that the
principal remain intact in perpetuity, or for a defined period of time or until sufficient assets have been accumulated
to achieve a designated purpose.
Family Foundation:
"Family foundation" is not a legal term, and therefore, it has no precise definition. Yet, approximately two-thirds of
the estimated 44,000 private foundations in this country are believed to be family managed. The Council on
Foundations defines a family foundation as a foundation whose funds are derived from members of a single family.
At least one family member must continue to serve as an officer or board member of the foundation, they or their
relatives play a significant role in governing and/or managing the foundation throughout its life. Most family
foundations are run by family members who serve as trustees or directors on a voluntary basis, receiving no
compensation; in many cases, second- and third-generation descendants of the original donors manage the
foundation. Most family foundations concentrate their giving locally, in their communities.
Federated Fund:
A centralized campaign whereby one organization raises money for its member agencies. These annual workplace
giving campaigns raise millions of dollars for distribution to local, state, and national nonprofit organizations. The
United Way campaign and Community Works are examples.
Field of Interest Fund:
A fund held by a community foundation that is used for a specific charitable purpose such as education or health
research.
Giving Pattern:
The overall picture of the types of projects and programs that a donor has supported historically. The past record
may include areas of interest, geographic locations, dollar amount of funding or kinds of organizations supported.
Grant:
An award of funds to an organization or individual to undertake charitable activities.
Grant Monitoring:
The ongoing assessment of the progress of the activities funded by a donor, with the objective of determining if the
terms and conditions of the grant are being met and if the goal of the grant is likely to be achieved.
Grantee:
The individual or organization that receives a grant.
Grantor:
The individual or organization that makes a grant.
In-Kind Contribution:
A donation of goods or services rather than cash or appreciated property.
Independent Foundation:
An individual usually founds these private foundations, often by bequest. They are occasionally termed
"nonoperating" because they do not run their own programs. Sometimes individuals or groups of people, such as
family members, form a foundation while the donors are still living. Many large independent foundations, such as
the Ford Foundation, are no longer governed by members of the original donor's family but are run by boards
made up of community, business and academic leaders. Private foundations make grants to other tax-exempt
organizations to carry out their charitable purposes. Private foundations must make charitable expenditures of
approximately 5% of the market value of their assets each year. Although exempt from federal income tax, private
foundations must pay a yearly excise tax of 1%-2% of their net investment income. The Ford Foundation and the
John D. and Catherine T. MacArthur Foundation are two examples of well-known "independent" private
foundations.
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Legacy:
The gift that an individual leaves, both in the details of their will and in the tradition of giving they shared with their
descendents. (See Bequest)
Leverage:
A method of grantmaking practiced by some foundations and individual donors. Leverage occurs when a small
amount of money is given with the express purpose of attracting funding from other sources or of providing the
organization with the tools it needs to raise other kinds of funds; sometimes known as the "multiplier effect."
Matching Gifts Program:
A grant or contributions program that will match employees' or directors' gifts made to qualifying educational, arts
and cultural, health or other organizations. Specific guidelines are established by each employer or foundation.
(Some foundations also use this program for their trustees.)
Matching Grant:
A grant or gift made with the specification that the amount donated must be matched on a one-for-one basis or
according to some other prescribed formula.
Memorialize:
To commemorate; to present a memorial to; to honor the memory of an individual or group by donating
resources or establishing a fund that reflects the gifts, values or concerns of the individual or group.
Nonprofit Organization:
A term describing the Internal Revenue Service's designation of an organization whose income is not used for the
benefit or private gain of stockholders, directors, or any other persons with an interest in the company. A
nonprofit organization's income must be used solely to support its operations and stated purpose.
Operating Foundation:
Also called private operating foundations, operating foundations are private foundations that use the bulk of their
income to provide charitable services or to run charitable programs of their own. They make few, if any, grants to
outside organizations. To qualify as an operating foundation, specific rules, in addition to the applicable rules for
private foundations, must be followed. The Carnegie Endowment for International Peace and the Getty Trust are
examples of operating foundations.
Operating Support:
A contribution given to cover an organization's day-to-day, ongoing expenses, such as salaries, utilities or office
supplies.
Parity:
Equality, as in amount, status, or value. Parity in philanthropy is the equal participation by spouses or other family
members in the allocation of charitable dollars and in receiving the satisfaction and recognition of their
contributions.
Passion:
Boundless enthusiasm; deep and positive emotion; fervent expression of hope; belief in the essential connection of
individual and community; and love of humanity. Passion, like altruism, is essential to the action of giving and the
purpose of philanthropy.
Payout Requirement:
The minimum amount that a private foundation is required to expend for charitable purposes (includes grants and
necessary and reasonable administrative expenses). In general, a private foundation must pay out annually
approximately 5% of the average market value of its assets.
Philanthropist:
A person who loves humanity, is committed deeply to making society a better place, who believes that each
individual, each dollar and each action makes a difference.
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Philanthropy:
Philanthropy is defined in different ways. The origin of the word philanthropy is Greek and means love for
mankind. Today, philanthropy includes the concept of voluntary giving by an individual or group to promote the
common good. Philanthropy also commonly refers to grants of money given by foundations to nonprofit
organizations. Philanthropy addresses the contribution of an individual or group to other organizations that in turn
work for the causes of poverty or social problems, improving the quality of life for all citizens. Philanthropic giving
supports a variety of activities, including research, health, education, arts and culture, as well as alleviating poverty.
Pledge:
A promise to make future contributions to an organization. For example, some donors make multiyear pledges
promising to grant a specific amount of money each year.
Private Foundation:
A nongovernmental, nonprofit organization with funds (usually from a single source, such as an individual, family or
corporation) and program managed by its own trustees or directors, established to maintain or aid social,
educational, religious or other charitable activities serving the common welfare, primarily through grantmaking. U.S.
private foundations are tax-exempt under Section 501(c)(3) of the Internal Revenue Code and are classified by the
IRS as a private foundation as defined in the code.
Professional Advisor:
Individuals who assist in planning and executing charitable giving through providing information on giving options
according to one's specific financial situation. Types of professional advisors include: attorney, accountant, estate
planner, financial planner, stockbroker, insurance broker, planned giving officer, philanthropy consultant.
Public Charity:
A nonprofit organization that is exempt from federal income tax under Section 501(c)(3) of the Internal Revenue
Code and that receives its financial support from a broad segment of the general public. Religious, educational and
medical institutions are deemed to be public charities. Other organizations exempt under Section 501(c)(3) must
pass a public support test (See Public Support Test) to be considered public charities, or must be formed to benefit
an organization that is a public charity (see Supporting Organizations). Charitable organizations that are not public
charities are private foundations and are subject to more stringent regulatory and reporting requirements (See
Private Foundations).
Public Foundation:
Public foundations are nonprofit organizations that receive at least one-third of their income from the general
public. Public foundations may make grants or engage in charitable activities. The IRS recognizes public foundations,
along with community foundations, as public charities. Religious, educational and medical institutions are deemed to
be public charities.
Restricted Funds:
Assets or income that is restricted in its use, in the types of organizations that may receive grants from it or in the
procedures used to make grants from such funds.
Seed Money:
A grant or contribution used to start a new project or organization.
Social Investing:
Also referred to as ethical investing and socially responsible investing, this is the practice of aligning a foundation's
investment policies with its mission. This may include making program-related investments and refraining from
investing in corporations with products or policies inconsistent with the foundation's values.
Strategic Giving:
Engaging in philanthropy in a strategic manner to make a major philanthropic impact through making better choices
surrounding how much one spends, invests and gives back to society.
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Supporting Organization:
A supporting organization is a charity that is not required to meet the public support test because it supports a
public charity. To be a supporting organization, a charity must meet one of three complex legal tests that assure, at
a minimum, that the organization being supported has some influence over the actions of the supporting
organization. Although a supporting organization may be formed to benefit any type of public charity, the use of
this form is particularly common in connection with community foundations. Supporting organizations are
distinguishable from donor-advised funds because they are distinct legal entities.
Tax-Exempt Organizations:
Organizations that do not have to pay state and/or federal income taxes. Organizations other than churches
seeking recognition of their status as exempt under Section 501(c)(3) of the Internal Revenue Code must apply to
the Internal Revenue Service. Charities may also be exempt from state income, sales and local property tax.
Technical Assistance:
Operational or management assistance given to a nonprofit organization. It can include fundraising assistance,
budgeting and financial planning, program planning, legal advice, marketing and other aids to management.
Assistance may be offered directly by a foundation or corporate staff member or in the form of a grant to pay for
the services of an outside consultant. (See In-Kind Contribution)
Tithing:
A belief, found in many faiths, of giving 10% - the first and best part - back to the place of worship.
Trust:
A legal device used to set aside money or property of one person for the benefit of one or more persons or
organizations.
Trustee:
The person(s) or institutions responsible for the administration of a trust.
Unrestricted Funds:
Normally found at community foundations, an unrestricted fund is one that is not specifically designated to
particular uses by the donor, or for which restrictions have expired or been removed.
Venture Philanthropy:
A philanthropy that borrows some of the best practices of the venture capital world to invest deeply in nonprofits
to build their capacity effectively. Venture philanthropists value their donor dollars in terms of the social return of
investment.
Volunteerism:
Performing an act of kindness, freely giving of your talent, time, and effort for the simple fulfillment of community
expectations.
Women's Giving:
Considered by some to be the next frontier of the women's movement, women's giving builds on the tradition of
volunteerism and is empowered with women's financial resources.
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RESOURCES
Philanthropy New York
Philanthropy New York posts job openings in grantmaking organizations in the Jobs Board section
of its website www.philanthropynewyork.org and annually offers a “Working in Philanthropy”
workshop to the public.

PEAK Grantmaking
PEAK Grantmaking is a national membership organization that improves grantmaking by advancing
the knowledge, skills, and abilities of grants management professionals and by leading grantmakers
to adopt and incorporate effective best practices that benefit the philanthropic community. PEAK’s
website (www.peakgrantmaking.org) has a number of resources and a robust online message
board, including job postings.

Council on Foundations (COF)
COF posts job opening in grantmaking organizations in the Foundation Jobs section of its
website www.cof.org.

Candid’s Resource Center for Nonprofit Jobseekers
The Candid New York Library maintains a walk-in resources center. Job listings submitted by
Philanthropy New York and other nonprofits are available for review by anyone using the library,
as are several periodicals, which include job listings. The library also maintains extensive resources
on foundations. For more information and business hours, visit https://candid.org/improve-yournonprofit/candid-in-your-community/new-york.

Emerging Practitioners in Philanthropy (EPIP)
EPIP’s mission is to support and strengthen the next generation of grantmakers, in order to
advance effective social justice philanthropy through three areas of programming: networking,
leadership, and advocacy. They provide professional development trainings, as well as networking
opportunities through their chapters in the Bay area, Los Angeles, New England (Boston-based),
New York, Philadelphia, and Washington D.C. For more information, visit the website at
http://www.epip.org/.
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National Network of Consultants to Grantmakers (NNCG)
http://www.nncg.org/
NNCG’s mission is to increase the quality, effectiveness and capacity of grantmakers by
mobilizing and strengthening the work of knowledgeable, ethical and experienced consultants.

21/64
www.2164.net
A nonprofit consulting firm focused on engaging the next generation of philanthropic givers.

Be Social Change
https://www.besocialchange.com/
Provides year-round professional development classes, social entrepreneurship education,
networking events, panel discussions, peer mentorship and resource-sharing tools to help
people accelerate their careers and grow their social impact.

Net Impact New York City
http://netimpactnyc.org/
The Net Impact New York City Professional Chapter (NINYC) activates a network of
professionals to leverage the marketplace for sustainable social & environmental change. We do
this by connecting the right people, knowledge sharing and inspiring positive change.

Professional Periodicals and Websites
The Chronicle of Philanthropy, a newspaper published biweekly by The Chronicle of Higher
Education, phone (202) 466-1200, website www.philanthropy.com.
GrantCraft www.grantcraft.org offers guides, videos, and case studies that present the
practitioner’s view of philanthropy.
GuideStar www.guidestar.org is the largest and most comprehensive publicly available nonprofit
information resource. The value for grantseekers is that they can inform themselves on the website
about a foundation or nonprofit that they are investigating for a possible position.

Periodicals with Job Listings
Chronicle of Philanthropy, (202) 466-1200, http://www.philanthropy.com National, bi-monthly
journal for the nonprofit sector. It's a definitive source for development jobs, but has occasional
listings for grantmaker positions.
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Use Technology to network and stay informed
Twitter Use it to not only stay abreast of industry news, but to find job opportunities, and
network, but also to make your appropriate opinions accessible, as well. Follow professionals
whose work is of interest to you or whose career you wish to emulate, and look to see if they
follow anyone who might also benefit you.
Industry Publications and Blogs Gain insights from the musings of all levels of professionals
within the field. Many foundations keep a blog to inform visitors of their activity in an unofficial
manner and some consultants to grant makers also keep blogs. Whether or not the subjects
directly pertain to your area of interest, it’s valuable to be aware of different perspectives on
philanthropic practice
o https://philanthropynewyork.org/news- Philanthropy New York’s Insights
o https://pndblog.typepad.com/ - PhilanTopic from Candid
o https://www.epip.org/blog - Emerging Practioners in Philanthropy
Google Alerts Have relevant news alerts regularly sent to your personal email address. Use
the keyword “philanthropy” as well as any terms relating to your field of interest, such as
“education policy”.
Linkedin.com Be sure to “link” with each professional you network with. When new
opportunities arise, you want to be sure they can contact you.
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JOB LISTINGS/ SERVICES
NEW YORK REGION
● Philanthropy New York
www.philanthropynewyork.org On the home page, select NEWS > JOBS IN PHILANTHROPY.
NATIONAL, INTERNATIONAL Many of these are searchable by city, state, etc.
● Alliance for Justice
www.afj.org
● The Alliance for Nonprofit Management
www.allianceonline.org
● American Society of Association Executives Career Headquarters
https://careerhq.asaecenter.org/jobs
● Center for Community Change
www.communitychange.org
● The Chronicle of Philanthropy's Career Network
www.philanthropy.com/jobs
● Council on Foundations Career Center
www.cof.org Posts job openings and allows job seekers to post their resumes online. See “Career Center”
● PND by Candid
https://philanthropynewsdigest.org/jobs Searchable by state.
● ExecSearches.com
https://execsearches.com/ Primarily senior-level positions in "mission driven" organizations.
● Idealist
www.idealist.org
● Monster.com
www.monster.com Key word: Grantmaking
● National Center for Family Philanthropy
www.ncfp.org/ Job bank and web links under “Family Philanthropy Job Board”
● National Council of Nonprofits
https://www.councilofnonprofits.org/
● Association of Fundraising Professionals
https://afpglobal.org/
● Nonprofit Times
https://careercenter.nptimes.com/

11

